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Manchester Safeguarding Children’s Board

CASE REPORT FOR INITIAL CHILD PROTECTION CONFERENCE

Please complete your report within the following format by addressing each heading in turn.

Please complete all sections.  A conference agenda is enclosed for reference.

Reports, which should be typed whenever possible, should be jargon free.  Please sign all pages clearly, identifying the conference to which they refer.

Reports must be received by the Quality Assurance Unit by the end of the day before the conference in line with the Committee Policy.

Any person has a right to see personal information held about themselves including information contained in Child Protection Conference minutes.  This applies whether they attended the conference or not.  This information must be produced on request.

Information shared at conference is confidential and should not be shared outside the conference other than in special circumstances.

Please note the above when writing your report.

If you have confidential information which can not be divulged to the family please write this on a separate clearly marked page.

IF YOU ARE UNCLEAR ABOUT THIS PROCESS CONTACT THE IDENTIFIED CHARIPERSON.

Front Sheet:

(NOTE:  ABOVE TEXT SHOULD BE DELETED WHEN REPORT IS TYPED)

	Case Conference Date
	
	Time
	
	Venue
	


Subjects of Report:

	Child’s Name:
	
	
	
	
	
	
	
	
	

	DoB:
	
	
	
	
	
	
	
	
	

	Address:
	
	
	
	
	
	
	
	
	

	SCI No:
	
	
	
	
	
	
	
	
	

	Ethnicity:
	
	
	
	
	
	
	
	
	

	Religion:
	
	
	
	
	
	
	
	
	

	Disability:
	
	
	
	
	
	
	
	
	

	Legal Status:
	
	
	
	
	
	
	
	
	

	Care Status:
	
	
	
	
	
	
	
	
	

	Need Code:
	
	
	
	
	
	
	
	
	


Please see Appendix 1 of this document for key to correct coding

Other Children of Family:

	Child’s Name
	
	DoB
	
	Current Address

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Parents:

	Mother’s Name:
	
	DoB:
	

	Current Address:
	

	Previous Names/Alias:
	

	
	
	
	

	Father’s Name:
	
	DoB:
	

	Current Address:
	

	Previous Names/Alias:
	

	
	

	Other Significant Persons:

	Name:


	
	DoB:
	

	Significance/Relationship:
	

	Address:
	


	Other Significant Persons:

	Name:


	
	DoB:
	

	Significance/Relationship:
	

	Address:
	


1 Child and Family’s Previous Significant Involvement with Agency, Including a Log of Professional Contact
2 Information about Subject Child  (To be written on a separate sheet for each child).                 Please comment upon the child’s development and needs both past and present.  To include:  Health; Education; Family and Social Relationships; Social Presentation; Emotional and Behavioural Development; Identity; Self Care Skills; and any information about any legal Orders the child may be subject to and the child’s wishes and feelings and view of the concerns.                                              Please comment on any views expressed by the child about what is needed to assure their welfare.

3 Information about other Children in the Household  (To be written on a separate sheet for each child).                                                                                                                                                 Please comment upon the child’s development and needs both past and present.  To include:  Health; Education; Family and Social Relationships; Social Presentation; Emotional and Behavioural Development; Identity; Self Care Skills; and information about any legal Orders and child may be subject to.
4 Information about Parents/Carers                                                                                    To include strengths and difficulties in respect of:

· Parenting Capacity.  (Basic Care; Ensuring Safety; Emotional Warmth; Stimulation: Guidance and Boundaries)
· Family and Environmental Factors.  (Family History and Functioning; Wider Family; Housing; Employment; Income; Family’s Social Integration; Community Resources).
· Parent’s/Carer’s Wishes, Feelings and View of Concerns.  Please comment on parent’s/carer’s views of the concerns and their opinion of what is needed to assure the child’s welfare.
4.1



5 Information about Significant Others                                                                                 To include strengths and difficulties of the relationship; its relevance to safeguarding and promoting the welfare of the child/children and any expressed views, wishes and feelings.
6 Analysis of Risk – Implications of Information Obtained for the Child’s Future Safety and Welfare 
7 Agency View of Need of the Child, Including any Need for Protection                         Identify what long term and short term outcomes the agency would wish to see.
	Signed:
	
	Date:
	

	Designation:


	

	Agency:
	


	Countersigned by Manager:
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